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1) Open your SprinxCRM and go to My CRM in the left panel 

2) Open Data import page, click Contacts -> Data Import  
 

 

3) Download xls file template from Import page 

(you can also look at http://sprinxcrm.com/help/en/howto/, section Data Import) 

Note: download xls import template file here 

http://www.sprinxcrm.com/supportportal/KB/a29/how-to-import-contacts-from-excel.aspx . 

 

4) Open template file and insert contacts into the file 
Attention: Please, follow instructions in the KB article above.  

  

http://sprinxcrm.com/help/en/howto/
http://www.sprinxcrm.com/supportportal/KB/a29/how-to-import-contacts-from-excel.aspx
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5) Select Import type: Contacts from Excel 

6) Select xls import file with your contacts 

7) Preview contacts from the XLS file, click Upload  

 

8) Confirm contacts import, click Import 
Alternatively select sheet with contact data and click Import. 
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9) View imported contacts in SprinxCRM 
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