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1) Open your SprinxCRM and go to My CRM in the left panel
2) Open Data import page, click Contacts -> Data Import
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3) Download xIs file template from Import page

(you can also look at http://sprinxcrm.com/help/en/howto/, section Data Import)
Note: download xIs import template file here

http://www.sprinxcrm.com/supportportal/KB/a29/how-to-import-contacts-from-excel.aspx

4) Open template file and insert contacts into the file
Attention: Please, follow instructions in the KB article above.
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5) Select Import type: Contacts from Excel
6) Select xlIs import file with your contacts
7) Preview contacts from the XLS file, click Upload

SprinkCRM data import

Procedure for contact import
1. At first you need to choose import type.
1. If you want fo import contacts info SprinxCRM then you can choose between: ,Contacts form Dutiook” or _Contacts from Excel* import type from

Import type.
2. If you want o import contacts into SprixCRM Campaign you have to choose .Campaign® import type.

2. Insert contacts into your import file.

For more details check how to import data guidelines, “import contacts from MS Outlook™, “import contacts from xis file®.

Aftention: Please note there are specific rules how to put data into XLS template. In order to get company or person records imported property you need to
follow the guideline “How to import company or person from xls file™.

Mote: download xls import template file here

3. Use the Select button to choose import file
4. Use the Upload button to upload the file.
5. Select Sheet name where are the data for import. Note: the default sheet name is _Import*
6. Check mapping logic and the file content.
7. Use the Import button to import data into SprinxCRM
Import type: Contacts from Excel - Imported file: Select

8) Confirm contacts import, click Import

Alternatively select sheet with contact data and click Import.

SprinxCRM data import

Procedure for contact import
1. Atfirst you need Io choose import type.

1. ITyou want to impert contacts into SprinxCRM then you ean choose between: .Contacts form Outiook” or ,Contacts from Excel” import type from Import type.
2. Ifyou want to import contacts into SprixCRI Campaign you have to choose ,Campaign® import type.

2. Insert contacts into your import fi.
For more detalls check how to import data guidelines, “import contacts from HS Outioek”, “import contacts from xis fil”.
Aftention: Please note there are specific rules how to put data into XLS tempiate. In order to get company or person records imported properly you need o follow the guidefine “How to import company or person from xls fie”

Note: gownioad xis import template file here.

3. Usethe Select button to ehoose import fle.

4. Use the Upload button to upload the file.

5. Select Shest name where are th data for import Note: the default sheet name is _import:

6. Check mapping logic and the file content,

7. Use the Import button to import data into SprinxCRH.
Import type: Gontacts from Excel - Imported file:

Sheetname: | Sheet! -

The selected sheet contains following data:

‘Company Corporate name Tax ID Other ID First name Last name Title before Title after Position Salutation Sex Phone office Phone private Phone mobil Fax office Fax private Email office Email pry

ks Masonry Corporation  Milks Mansory 12385 2010001 (8.1)785-e+00 (6.8)258-8122 office@wiksmasonry.com

214 W Farms Incorporated 2NV Farms 12245 201002 (580)875-2195 office1 @wiksmasonry.com

4N D N Trucking Lic ANDN Trucking US-12345 2011132 office2@wiksmasonry.com

412 Dozer Service 412 Dozer (580)271-0039 office3@wiksmasonry.com

5G Logging Co 5G Logging (580)622-4636 officed@wilksmasonry.com

A & A Tank Truck Co (405)288-6440 officeS@wiksmasonry.com

A & E Trucking (307)922-2123 office6@wilksmasonry.com

A & J Transportation Inc (580)310-1008 officsT@wiksmasonry.com

A & L Trucking Lic (580)857-9998 officsB@wilksmasonry.com

[ A A Pumbing & Heating Sve: (918)426-0973 (918)423-4477 officeg@wiksmasonry.com

A Clean Environment (5.8)065-88+D. offics10@wiksmasonry.com
— J
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9) View imported contacts in SprinxCRM

(214)570-8816

Quick tasks [v] [ & ] | / (@)
2 Mytasks (0) CONTACTS SEARCH
85I CONTACTS.
o s P E — @
New compan
e Search | Advancedscarch | Show assignment contacisto user | Back
Search criteria
Name: | Include: Companies and branches (v] Persons
Account manager. |~ not specified — Gompany category: |~ not specified— [v]
Tax ID: Person category: |~ not specified— |v]
Active campaigns: |~ notspeciied — Contact status in a campaign: |~ not specified— [
thNew company | #gNew person | (8 ilew ask | il | g2 Edit | (b Export |
Name ~ Address Phone Email
i} Milks Mason Corporation 16858 business 20,Cisco business (8.1)785€+00 ofice@wilksmasonry.com
4} 2w Farms Incorporated 510 Werriott Cir. Walters (580)875-219 5 office i@wilksmasonry.com
£} 4NDNTrucking Lic 625 Pennsyivania Ave Harishome office2@wilksmasonry.com
i} 412 Dozer Senice Address Ringwood (580) 271-003 9 ofice3@wilksmasonr.com
4} 5GLoaging Go 2100 E 7th StSulphur (580) 622-463 6 office4@wilksmasonry.com
£} As&ATankTruckCo Po Box 862,Norman ofices@wilksmasonr.com
£} AE Tucking P.0. Box 284 Wamsutter (307) 9222423 officeb@wilksmasonry.com
T £} A&JTransportation Ing 623 NlMain StAda (580) 310-100 9 office7@wilksmas onrv.com
) CALENDAR £} AL TruckingLic 29218 County Rd 3592 Allen (580) 857-009 8 officed@wilksmas onrv.com
T £} AAAPlumbing & Heating Sve 115 W Stonewall Ave Mcalester (918) 426-007 3 office9@wilksmas onrv.com
&1 OPPORTUNITES % ACiean Emvironment P.0. Box 40,Wilson office 10@wilksmas onry.com
B AcTvmes 4% Alinea 1723 N Halsted St,Chicago (312) 8670110
@, CAMPAIGNS 2 Ann Shaffer Wary (Lovells of Lake Forest) 915 S Waukegan Rd Lake Forest Mary Ann Shaffer@LovellsOfLakeF.
Il REPORTS 2 Barben luriel (Four Seasons Resort and Club Dallas at Las Colinas} 4150 North MacArthur Boulevard,Ining Muriel Barbev@FourSeasonsRes
[ DOCUMENTS 2 BeckGlenn, Dr. (Le Pain Quotidien 434 Broadway Floor 3 New York (001)212-350-000 0 Glenn Beck@L ePainQuatidien com
@ mvcrm % Blue il 75 Washington PINew York (212)530-1776
2 ADMINISTRATION 2 Brown Dan (Roval China Restaurant 6025 Royal Ln Dallas

Dan Brown@RovalChinzRestaura,
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